Student Details

After the Registration wizard is completed, the program will automatically take you to the student Details
screen. For existing students follow the steps below. Complete all required information as indicated by the
*red asterisk.

e StudentTT
e Select Student
e Details ST

Demographics

a.

Extended
Demographics

Demographics Tab

Citizenship

Indigenous
Information

Permissions Bussing

Addresszes Alerts

Programs

Required Fields (some indicated with a red asterisk are program specific, others are province or

division required)

e *Legal Last Name
o *Legal First Name
e *Birthdate

e *Gender

e Homeroom for all students PreK to grade 9

e Calendar

e Next School — set to your school unless you know they are moving to another (i.e. at the end of the
grade, or semester transfer)

e Primary Phone (required for automatic callouts/emails)
e Cell Phone (required for automatic callouts/emails)

e Preferred Email (required for automatic callouts/emails)
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Assigning Calendars (Tracks) to new/transferring students

e All students require a calendar. The majority will be assigned a calendar called Standard

e Ensure this is set for all New or Transferring students (if necessary)
e The calendar functions as Tracks do in PowerSchool except ALL students need

School = School Name | niu— TGS Taath Next School = School | Q Calendar Standard
Name

Grade level 0K

Year of graduation 2024 Locker Combo
Next Homeroom

Grad Completion Date teacher Parking #

Homeroom HMRM-LU546 Qx 5“”’(5 Transfer Pending O Counsallor

e Standard Calendar - Grades 1 to 12

e Kindergarten or PreK Calendar — Kindergarten and Pre-K

o The calendar will be labelled as required by school.

o The calendar will be labelled ‘Kindergarten A’ for a school with only one kindergarten class,
‘Kindergarten B’ (as in Track B in PowerSchool), ‘Kindergarten C’ (as in Track C in PowerSchool),
etc.

Set the Calendar for One Student
o StudentsTT
Select Student (click on their name to open the Details screens)
At the right in the middle section is a Calendar option, select the magnifying glass icon
Pick the calendar that applies to the student
Save

o O O O

Set the Calendar for Multiple Students
o Assign using Mass Assign or Modify List as described elsewhere in the document

Homeroom

e All PreK to grade 9 students require the homeroom to be set

Demographics Addresses

School > School Name | il SEakle Saka Next School > School | Q

Grade level

Year of graduation 2034

Name

Staff Number 157453

Next Homeroom :0\ X Legal Last Name * ‘Crapanzano

0K

Mext Homeroom Legal First Name * [Waheeda

Grad Complat =t teacher
Q ) =
upka, \Tr g —
Homercom HMRM-LUS46 QX Transfer Pending ]
v Legal Sufix

Gender
e Teachers need to be assigned a Homeroom before students sitnaate GEoteEs  |Ea
can be assigned to it e
, cal P
o Staff TT > Select a teacher (click on the name to open o
Work Email ‘kvh'.‘.qpaBE@scalmg com
the staff details pagE) > Enter a Homeroom name Google Docs Email  [ntwe dgux@unascerianable.net
o Characters are limited so determine a good 6-8 . —
omeroom
character standard for consistency Pe— —
o Save

e Select Student TT > Details ST
e Select the magnifying glass icon beside the Homeroom field and select the homeroom teacher
from the list
o Typing the first few letters of the teacher’s name should also provide suggested options



b. Extended Demographics Tab

d. Indigenous Information
Tab
Required Fields, if applicable
e Indigenous Declaration
e Living on Reserve
e Reserve of Residence
e Status Number
e Band Affiliation

e Birth Certificate Validated checkbox
e  Other miscellaneous
Demograghics | o EYeMSS | iinahip | ([ORS Penmissions
Legacy ID 38273
Legacy SIS 206
Birth Certificate Validated O
Legal Name matches Document | []
Immersion Type NiA v
Ministry Designated Pre-K O
C. CitizenShip Out of Catchment 0o
Tab-Required T L
Information —
Required Fields —
e Citizenship Country
e Country of Birth
e Home Language
e Saskatchewan Residency
e Resident Type
Complete others as information is available
Demographics DeEnK:ZI:ad:I?ics Citizenship Ill:lfdolrgniggzi Permissions Bussing Addresses
Citizenship Country [FT ]Q PoRrTUGAL
Citizenship Country 2 :Q
Country of Birth [0 |Q mponesia
Country of Origin [sR |Q suriNamE
Home Language Q English
Home Language 2 :Q
Saskatchewan Residency
Resident Type
Extended

Demographics Demographics

Indigenous Declaration
Living on Reserve?
Reserve of Residence
Status Number

Band Affiliation

Program Delivery Method

Extent of Aboriginal Language Instruction

Addresses Alerts Programs
Legal Guardianship on File O
Registration Form Received O

Office 365 Authorization Form Received [ ]
Home School Ed Plan Received O
Home School Notice of Infent O
Home Based Progress Report Received  []
Catchment School

Transportation Code of Conduct ]

Tax Designation

Programs

Entry to Canada Date

L =
Citizenship EffectiveDate | |=m
L =
Residency Expiry Date I:Iﬁ
Document Number I:I

Not Applicable

Tuition Collected O

Document Type

Document Issue Date

Tuition Status

—
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Information Permissions Bussing Addreszes

Inuit/Inuk v
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1287257305
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H H Details
e. Permissions Tab - School Reports ~
Contacts
Related responses =
Attendance
Demographics | |, BAEnded | citizenship
Conduct
Transcript Canada Anti-Spam O
Acceptable Use Policy | [
Assessments
Leave Grounds O
Academics Excursion O
Schedule High Risk Activity O
Flouride O
Membership
HIV /AIDS Education O
Transactions
Documents

f. Bussing Tab —if applicable
Required Field —

Indigenous
Information

Permissions

Bussing

Release of Information
Education Purposes
Photo / Video

Media Release

Media: Internal

Media: External

Social Media
Permission

Personal Electronic
Technology

Addresses

Defaul

Alerts

0O 0O oooooo

e Bus Student checkbox for any students requiring bussing may be used in the future

Demographics Deiw)(gzl:adsﬁics Citizenship Il:fiirgnigggi Permissions Bussing Addresses Alerts Programs

Bus Student O Bus Type Bus Stop Rt
Bus Route 1 Bus Driver Ri1 Bus Stop Ri2
Bus Route 2 Bus Driver Ri2 Bus Stop Alt1

Bus Route 1 Alternate

Bus Roule 2 Alternate

Bus Driver Alt1 Bus Stop Alt2

Bus Driver Ali2

g. Address Tab

e Unless an error was made in typing the address, addresses should not be modified, Click on
the blue AddrType link to modify
e Select Add button to add a new address — Historical addresses are kept, so when an address is

changed, use the Add option and enter a new address. Complete the Address pop up. When it
is saved, the old address moves to Previous Addresses

Please note: Data in this popup does not auto-save. To ensure all edits are saved, please click "OK", then click "Save" on the previous screen.

Address Type *
Comment
Start date *
End date
Street Address
Address Line 2

City Prov PC

Physical v

21112022 =
L =

‘ 54 Bottomly Ave

| Dalmeny SK S0K 102

The active address for this type is being shared. Would you like to share this address when it becomes active as well? [

Is mailing address identical?

Land Location

Quarter Section

L a

]

International Address

International Address Line 1 ‘

Section l:lq International Address Line 2 ‘
River Lot Q International Address Line 3 \
Demographics DEEm“;;':g:ﬁ“ Citizenship g:&‘f;:a:f‘ Permissions Bussing Addresses Alerts Programs
Addresses e
AddrType StreetAddress Line2 City Prov PC Land Location International Active Comment Start End Shared Map
[ | Poysical 54 Bottomly Ave Dalmeny SK SOK1D2 | == Y 21112022 ] 7 Map it
[ | Mailing Delaplane Pleasant Shade, SKEBV TM3 | — Y 12/30/2021 ® = Map it
Previous Addresses
AddrType StreetAddress Line2 City Prov PC Land Location International Comment End
Physical 65 Wotring Alley Grimms Landing, SK A2S 705 201512022




h. Alerts Tab — as necessary
Select the Add button on the far right below the required Alert type
Complete as required for Legal, Medical and Other Alerts.
Information entered into these areas will put an icon indicator in the Alerts column for a student.

Extended
Demographics

Indigenous

Demographics Citizenship el Permissions Bussing Addresses Alerts Programs

Legal

SeqNo Description

No maiching records

Medical

‘ SeqNo Description

No maiching records

Other

SeqNo Description

No maiching records

i. Programs Tab

EAL

Program Code
Level *
Assessment Date
Start date *

End date

School

Example Programs — Intensive Support, EAL, etc. would be displayed here

Select Student > Membership ST > Programs > from the Menu bar at the top select the
Book/Dictionary icon and select appropriate program

Options Add
Compete all
required fields
indicated with the
red asterisk

on Program
f 0 selected
English as an Additional Language

Intensive Support

General Program
w~unatching recc

Intensive Support Other
EAL Program Code Intensive Support
Support Level * Program Code *
0 = Intensive Support 1* || o, e
Intensive Support2 | la,
| [::: I  m Start date * 1 |
| [ = End date | |:::

4910453 Q, Martensvill | scngol (4910453 | Q Martensvile igr | E*Il Feason |




