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1 Sign into Microsoft Teams (either through Office365: https://www.outlook.com/spiritsd.ca)

Office 365 =

or into the desktop version.
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20nce in Teams, click on TEAMS on the navigation bar to the left. And click on the Join or create team button

to the right of the page.

Create your team

Teachers are owners of class teams and students participate as members, Each clazs team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for

Join or create a team 3CIick on the create team button and choose the class team type. notes in Class Notebook
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and click next.

Create 3 team using an existing team as a template
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Add people to "Grade 10 Class"
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I — Once you add them to the class you will click close
0 OSLstudent X . borstudent x m on the WlndOW.

5 Start typing a name to choose a group, distribution list. or person at your school
You will be prompted to add —
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and |aSt name and they WI” ShOW up in this IiSt and Start typing a name to choose a group, distribution list. or person at your school.
click add.

students/teachers to your class. Type in their first
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You will see all your available teams here in the
TEAMS tab. Your school staff one and then any
that you create for classes.

GC

Grade 10 Class Your class team is now created. You can upload class

materials, assignments and create a class OneNote
book or create additional tabs at the top.
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Search or type a command

General Posts Files  Class Notebook Assignments  Grades |
Welcome to Grade 10 Class
Choose where you want to start
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Upload Class Materials Find help & training
ar Ryan Combres has added borstudent and 4 others to the team

g Ryan Combres has added WMS Teacher to the team.

Start a new conversation. Type @ to mention someone.

b 6 OB & & 9

'\_'[.-'




